
 

 

 

Using Doolli’s Faculty Report App 

 

 
 
It should be noted that Google Chrome or Safari are the recommended internet browsers for 
working in Doolli. 

An email was sent to you with the subject: Invitation to join the Buffalo State account on 
Doolli.   

If you have already activated your account, go to https://www.doolli.com/ and log into your 
account. 

 Open the email and click the Activate my account link 

https://www.doolli.com/
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To log in for the first time, pick a new password and  

 Enter it into the password field 
 Enter the password again in the Verify Password field  
 Select Activate 
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 Optionally enter your personal information and select Save 

To complete your Faculty Report, additional personal information is not required. 
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 Select Databases from the My Doolli menu  
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 Select Faculty Report 
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 Select Add item  
 Enter some of your responses into your faculty report  
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Import Items should not be used for your Faculty Report. Instead type or paste your 
information into each field. 

To save your progress 

 Select Save Item   
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To log out of Doolli 

 Roll over the human head icon in the upper right hand corner of the window and 
select Log Out. 
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To log back into Doolli 

 Ensure you are at https://www.doolli.com/ 
 Select Log In 

  

https://www.doolli.com/
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 Enter your username in the Username field 
 Enter your password in the Password field 
 Select Log In 

You can reset your password by selecting Forgot Password?  

  



 
 

 11 

Using the Faculty Report App 

 

 

 Select Faculty Report 
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At a later time, you can print your Faculty Report to a printer or to a PDF file by selecting 
Print from the item cog icon to the left of your last name.  

You have saved your incomplete Faculty Report and it is shown as a single item or row in 
the Faculty Report database (table) for your department. To enter additional information or 
to edit your report: 

 Select Edit from the item cog icon to the left of your last name 
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When working on the internet it is advisable to save your report frequently. Save & Keep 
Editing can be selected from the pop up menu on the right side of the Save Item button. 

You can leave your report at any time and return later to enter additional information. 

You can cut and paste content from another application such as Microsoft Word directly 
into your Faculty Report. 
 

Once you have entered all your responses 

 Select Save Item and your report is complete 

There is no submit button or need to export the report. After the Faculty Report deadline, 
your department chair and dean will automatically have access to your report and it will be 
considered submitted. 

All you need to do is save your report by the Faculty Report deadline. 
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You can send feedback directly to Doolli by selecting Add Feedback on the bottom of most 
pages. 
 
Thank you very much! 
 
 
 


